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	Maintenance Check List for Elevators	



	Building NAME:

	Reference No.
	REV-00A

	No.
	Maintenance Checklist Electric Elevators
	CHECKED SATISFACTORY

	
	
	N/A
	YES
	NO

	
	Elevators
	

	1
	General
	Check all components are clean and are free from contamination/corrosion
	|_|
	|_|
	|_|

	2
	Pit Areas
	Check for excess oil/grease upon guides or base
Ensure pit area is clear and drains clear
Pit lighting operational
	|_|
	|_|
	|_|

	3
	Buffers
	Check condition

	|_|
	|_|
	|_|

	
	
	Check oil level

	|_|
	|_|
	|_|

	
	
	Ensure lubrication in operation

	|_|
	|_|
	|_|

	
	
	Check operation of proximity/limit switch

	|_|
	|_|
	|_|

	
	
	Check security of fixings
	|_|
	|_|
	|_|

	4
	Brake
	Check operation of braking system
	|_|
	|_|
	|_|

	
	
	Check for undue wear or defect
	|_|
	|_|
	|_|

	
	
	Ensure operating correctly
	|_|
	|_|
	|_|

	5
	Drive motor
	Check bearings for signs of wear (vibration/noise)
	|_|
	|_|
	|_|

	
	
	Ensure lubrication in place
	|_|
	|_|
	|_|

	
	
	Check condition of commutator or excessive brush debris
	|_|
	|_|
	|_|

	6
	Gearbox
	Check for excessive vibration/noise
	|_|
	|_|
	|_|

	
	
	Ensure lubrication in place
	|_|
	|_|
	|_|

	7
	Sheave
	Check condition of sheave and ropes alignment. Uneven wear may indicate incorrect rope tension
	|_|
	|_|
	|_|

	8
	Overspeed Governor/Pulley
	operational and fee to move
	|_|
	|_|
	|_|

	
	
	Check operation of limit switch
	|_|
	|_|
	|_|

	
	
	Check operation of overspeed / tension pulley
	|_|
	|_|
	|_|

	9
	Controller
	Check security of cabinet cooling fans unobstructed
	|_|
	|_|
	|_|

	10
	Diverter Pulley
	Check grooves for excessive wear
	|_|
	|_|
	|_|

	
	
	Check bearings for signs of wear (vibration/noise)
	|_|
	|_|
	|_|

	
	
	Ensure all guards in place
	|_|
	|_|
	|_|

	
	
	Ensure lubrication in place
	|_|
	|_|
	|_|

	11
	Counterweight/Guides/Shoes
	Ensure lubrication of guides
	|_|
	|_|
	|_|

	
	
	Check run by clearances
	|_|
	|_|
	|_|

	
	
	Check guides/rollers and shoes for excessive wear
	|_|
	|_|
	|_|

	
	
	Check security of all fixings
	|_|
	|_|
	|_|

	12
	Electrical
	Check electrical wiring and connections secure and attached 
	|_|
	|_|
	|_|

	
	
	Carry out thermographic survey to check for overheating terminals/cables
	|_|
	|_|
	|_|

	
13
	Elevator Car
	Check emergency lighting operational
	|_|
	|_|
	|_|

	
	
	Check auto dialer function
	|_|
	|_|
	|_|

	
	
	Check all panels are secure
	|_|
	|_|
	|_|

	
	
	Check maintenance panel is locked
	|_|
	|_|
	|_|

	
14
	Safety Equipment Overspeed Protection Devices
	Check all parts free to operate and not obstructed
	|_|
	|_|
	|_|

	
	
	Ensure lubrication in place
	|_|
	|_|
	|_|

	
	
	Check security of all fixings
	|_|
	|_|
	|_|

	
	
	Check operation of limit switch
	|_|
	|_|
	|_|

	
15
	Suspension Ropes
	Check for signs of damage, fraying of cores
	|_|
	|_|
	|_|

	
	
	Check for elongation
	|_|
	|_|
	|_|

	
	
	Check tension
	|_|
	|_|
	|_|

	
	
	Check for lubrication (if applicable to installation)
	|_|
	|_|
	|_|

	16
	Suspension Rope Fixing and Anchorages
	Check for signs of wear or damage
	|_|
	|_|
	|_|

	
	
	Check security of all fixings
	|_|
	|_|
	|_|

	
17
	Landing Apertures
	Check operation of landing locks
	|_|
	|_|
	|_|

	
	
	Check door operation (juddering, sticking, alignment) 
	|_|
	|_|
	|_|

	
	
	Check door guides free from debris detritus
	|_|
	|_|
	|_|

	
	
	Check door gaps
	|_|
	|_|
	|_|

	
	
	Check emergency unlocking devices
	|_|
	|_|
	|_|

	
	
	Check lubrication of moving items
	|_|
	|_|
	|_|

	
	
	Remove build up of grease dirt on rollers
	|_|
	|_|
	|_|

	
18
	Car Door
	Check contacts for close
	|_|
	|_|
	|_|

	
	
	Check door running
	|_|
	|_|
	|_|

	
	
	Check door guides free from debris detritus
	|_|
	|_|
	|_|

	
	
	Check door gaps
	|_|
	|_|
	|_|

	
	
	Check lubrication of moving items
	|_|
	|_|
	|_|

	
	
	Check passenger door protection device
	|_|
	|_|
	|_|

	19
	Floor Levelling
	Ensure car levels to within prescribed limits
	|_|
	|_|
	|_|

	20
	Level Limit Switch
	Check Operation
	|_|
	|_|
	|_|

	21
	Motor Time Limiter Device
	Check Operation
	|_|
	|_|
	|_|

	
22
	Safety Devices
	Check Operation
	|_|
	|_|
	|_|

	
	
	Check correct rating of fuse protection
	|_|
	|_|
	|_|

	23
	Landing Indicators and Calls
	Check operation of landing lights
	|_|
	|_|
	|_|

	
	
	Check audible signal operation
	|_|
	|_|
	|_|

	
	
	Check buttons operational and illuminated
	|_|
	|_|
	|_|

	24
	Shaft Lighting
	Check shaft lighting operational
	|_|
	|_|
	|_|
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